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Standard Operating Procedure for Signing Academic Exchange Cooperation Agreements

Preliminary Cooperation

Discussions
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Refer to the templates provided on our

i 27 MOU Template (KMU) office website for
university/college/department/center-
Revise MoU Template (KMU) .
level agreements. Select the appropriate

template and revise as needed.!
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and English introduction via email for

Exchange of Agreement Drafts o
the partner institution’s reference.

Confirm Signing Authority Level
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Finalize the agreement draft
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Appendix 1 — MoU Template (KMU): To be used for discussions based on the signing unit (University/College/Department/Center), the
overseas research institution or university, and the intended areas of collaboration (highlighted in yellow).
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Internal Procedure for

Submitting Signing

Application?

M
Approval by the

President
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Internal Application Procedure:
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1. Complete the "Application Form for
Signing Academic Exchange
Cooperation Agreements" (available
on our office website for download).
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2. Attach the following documents:
OB ¥R L XX % Final
version of the agreement draft
@K@ /i Introduction of the
partner institution
For renewals, attach the previous
version of the agreement
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3. Use the official document system to
obtain a reference number for the
agreement and fill in the document

number on the application form.
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Proceed with the signing process (by official

correspondence or in person)
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