
簽訂學術交流合作協議標準作業流程 

Standard Operating Procedure for Signing Academic Exchange Cooperation Agreements 
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1 附件 1_MoU Template(KMU)範本，依照簽約單位(校/院/系/中心)與境外研究機構或大學以及欲進行項

目(黃底處)進行洽談。 
Appendix 1 – MoU Template (KMU): To be used for discussions based on the signing unit (University/College/Department/Center), the 
overseas research institution or university, and the intended areas of collaboration (highlighted in yellow). 

前期洽談合作  

Preliminary Cooperation 

Discussions 

修訂 MOU Template (KMU) 

Revise MoU Template (KMU) 

互寄合約範本 
確認簽約層級 

Exchange of Agreement Drafts 

Confirm Signing Authority Level 

校/院/系/中心範本請見本處

網頁，選用需要範本修訂之
1。 

Refer to the templates provided on our 
office website for 
university/college/department/center-
level agreements. Select the appropriate 
template and revise as needed.1 

確立最終版 
合約草案 

Finalize the agreement draft 

可電子郵件檢附本校網址與英

文簡介供對方參考。 
You may attach our university’s website 
and English introduction via email for 
the partner institution’s reference. 



校內流程遞件 

簽約申請 2 

Internal Procedure for 

Submitting Signing 

Application2 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

校內流程遞件申請： 
Internal Application Procedure: 
1.填妥「簽訂學術交流合作協

議作業程序」申請表(可至本

處網頁下載) 

1. Complete the "Application Form for 
Signing Academic Exchange 
Cooperation Agreements" (available 
on our office website for download). 
2.檢附文件： 

2. Attach the following documents: 
○1 最終版合約草案 Final 
version of the agreement draft 
○2 該校簡介 Introduction of the 
partner institution 
○3 續約請檢附前一版合約書 
For renewals, attach the previous 
version of the agreement  

3.公文系統(合約書)取號，填

妥文號於申請表上 

3. Use the official document system to 
obtain a reference number for the 
agreement and fill in the document 
number on the application form. 

陳核校長 

Approval by the 

President 



 

辦理簽約(函簽或親簽) 

Proceed with the signing process (by official 

correspondence or in person) 


